
Official (Closed) and Non-Sensitive

This material is for NYP Students, 
to guide them to apply for 
Overseas Education & Learning 
Programme to ASEAN, China & 
India.
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Step 1: Preparation 
for Application 

Please share 
OELP 

information 
with parent/ 
guardian and 

seek their 
consent

Step 2: Apply for Trip

Please apply for 
OELP on OPAS 
(thru’ Student 

Portal) and 
submit 

e-consent & 
health 

declaration

Step 3: Upload 
Documents

Please provide 
other necessary 
information (e.g., 

copy of scanned 
passport) and 

upload 
documents on 

OPAS

Step 4: Status Update

Please await 
confirmation of 
your application 

status

Steps 2 – 4 are done on OPAS 
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A Step-by-Step 
Guide to Submit an 
OELP Application

1. Log into Student 
Portal 

2. Click on “Student 
Life” Tab

3. Click on “Overseas 
Programmes” 
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OELP Application

4. Once you click on 
Overseas Programme, 
you will see the page on 
the right.

5. You can click on the files 
for more information on 
the types of overseas 
programmes.

6. To apply for an Overseas 
Programme (OP), click 
the “Apply” button.

5. Click on Apply

4. Click on any 
document to 

read more
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7. You will be signed in to 
OPAS and will see the 
page on the right

8. Click on Apply for 
Programme to view the 
trips available for 
application.

7. Click on 
Apply for Programme
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9. You will see a list of OP that 
you are eligible for

10. Look for Overseas 
Education & Learning 
Programme (ASEAN China 
India).

11. Take note of the trip dates, 
destination country, 
application deadline and 
any remarks

12. If there are relevant 
materials , download file(s) 
to read before you apply

13. Click “Apply” when you are 
ready.

9. Look for the 
OELP trip you 

wish to apply for

11. Click to 
download files if 
your lecturer has 

uploaded any

12. Click on 
button to 

ApplyRead carefully and make sure you are applying for the right trip!



Official (Closed) and Non-Sensitive

A Step-by-Step 
Guide to Submit an 
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14. Click the ‘Next’ button
once you have read the
instructions

15. At any time, you can
save your application
by clicking ‘Save as
Draft” button

13. Click to 
continue 

application

14. Click if you 
wish to save 
application



Official (Closed) and Non-Sensitive

A Step-by-Step 
Guide to Submit 

an OP Application

16. Key in your Passport
information
If you are renewing your
passport, you can key in
your current passport info
first.

17. Click “Next”

15. Key in 
passport info

16. Click to continue 
application
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18. PSEA cannot be used for 
OELP-ACI Trips. Do not 
select.

19. Click “Next”

15. Click to 
continue 

application
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19. Any CCA records listed 
here has been pulled 
from CCAPS. If there 
are any other items not 
listed, click on “Add 
CCA” button

20. There is no need to add 
work experience for 
OELP trips

21. Click “Next”

19. Click to add CCA 
that is not listed

21. Click to 
continue 

application
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Guide to Submit 

an OP Application

22. Check if your emergency 
contact is up-to-date. If you 
would like to change it, 
overwrite the current entry

23. Select whom you would like the 
consent of programme to be 
sent to. Upon selection, fields 
will be auto populated from 
NYP’s Student System. 

24. Do note that fields with * are 
compulsory, and you will not be 
able to submit your application 
if the information is missing

22. Update contact if 
the info here is not 

up-to-date

23. Select whom you 
would like the 

consent form to be 
sent to
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25. If you have applied for an OP
before, and would like to re-use the
previous submission, click on
“Retrieve Declaration”. You can edit
if there have been any changes to
your health since the previous
submission.

26. If this is the first time applying, read
through each item on the Health
Declaration and select Yes / No.

27. If your answer is Yes, please
provide details in Details field.

28. Do note that you will be unable to
submit your application if you have
not provided details or if you have
missed out on an item on this list.

27. Enter details if you 
have answered Yes to 

any item

25. Click to retrieve 
previous health 

declaration submitted
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29. Please read through the
confirmation page
carefully and confirm
your understanding of
this submission.

30. If you have participated
in any other OP, key in
the info in the space
provided.

31. Click “Submit” or “Save
as Draft” if you are not
ready to submit

29. Read and 
confirm by 

checking the boxes

30. Key in details 
here if you have 
participated in 

other OP with NYP

31. Click to Submit or Save as Draft if 
you are not ready to submit
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32. Once you have submitted
your application, you will
be brought to this
Indemnity page

33. Click on the “Send
Indemnity” button and the
system will send an email
to your parent/guardian
for his/her e-consent

32. Click to send e-consent form to your 
Parent/Guardian

33. If your Parent/Guardian is unable to 
submit e-consent, download form by 
clicking here and upload the signed 

copy in “Document Upload” tab
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34. Click on the “File
Upload” button to
upload documents
You will need to upload
a copy of your passport
details.

35. At any point in time, you
can return to your
application to upload
relevant documents in
the Document Upload
tab

34. Uploading documents is in this 
Document Upload tab 

35. Click on button to upload your 
documents
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36. In the pop-up File
Upload window, click on
“Browse” button to
upload documents

37. You will see a message
if your upload has been
successful

36. Click on “Browse” button 

37. Successful upload message
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A Step-by-Step 
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38. If you wish to upload
documents at any point
after submission of
application, you may do
so by going into “Apply
for Programme” > View
button

39. Next, scroll to find the
Document upload tab to
upload your documents

38. Find your application submission by 
clicking on the View button

39. Click on Document Upload and File 
Upload to upload your files
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1. Log into Student Portal and select 
Overseas Programme under Student 
Life

2. Click Enquire Programme
Application Status

3. Select the OP you wish to enquire, 
and click “View” button

4. The system will also send you an 
email once your application status has 
been updated
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Q2:
I have applied for the  
OELP and checked 
the Enquire 
Programme
Application Status. 
What do the different 
status mean?
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Answer:

• Pending : This indicates your application has
been received and in the process of evaluation

• Waitlisted : This indicates you have not yet
been approved, but there is possibility of
approval later

• Withdrawn : This indicates you have
withdrawn from the programme

• Approved : This indicates your application has
been successful

• Not Approved : This indicates your application
has not been successful
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Q3:
Can I update my 
passport details 
after I submitted 
my OELP 
application?
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Answer:

• Yes, you can update your details after
submission

• Log into Student Portal and select Overseas
Programmes under Student Life

• Click the “Apply” button to open OPAS
• Find the OP you had applied for, and click the

“View” button
• Update your details in the Particulars Tab
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Q4:
I have been 
approved for my 
application but 
need to withdraw. 
How do I withdraw 
from the programme
in OPAS?
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Answer:

• You will need to contact your lecturer-in-charge
(programme coordinator) directly to inform
him/her

• If you have forgotten the contact details of your
lecturer, you can find it at the bottom of the
Submit Application Tab in your online
application

• Your lecturer will update the status and you will
receive a system generated email confirming
your withdrawal
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Q5:
The system prompts me 
with a message on a 
programme clash and I 
am unable to submit my 
application. Why is this 
so?
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Answer:

• The system automatically prevents you from
applying for 2 programmes that are happening
at the same time or if there are periods of
overlap.

• If you have 2 concurrent programmes, the
system will allow you to apply for your 2nd

programme only if your 1st programme has
been Cancelled, or if your application has
been Withdrawn or is Not Approved.
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• Yes, please note that even though you
have successfully submitted your online
application, your parent/guardian consent
is required before your application is
processed by the school

• Use the e-consent button in the
Indemnity Tab in your online application
to send the form to your parent/guardian
or yourself

• If you require hard copy, please download
the form in the Indemnity Tab and
remember to upload the signed copy in
the Document Upload Tab

1

2

Download hard copy if required
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Q7:
What will my 
parent/guardian see 
when s/he needs to 
provide consent for my 
overseas programme
application?
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Answer (i):

• Upon clicking the link in the email, they will see
this page below, which requires singpass to
log in
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Q8:
What will my 
parent/guardian see 
when s/he needs to 
provide consent for my 
overseas programme
application?
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Answer (ii):

• They will then be brought to this page with
instructions to view the indemnity form and
health declaration
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Q9:
What will my 
parent/guardian see 
when s/he needs to 
provide consent for my 
overseas programme
application?

27

Answer (iii):

• After opening and reading the files, they will be
required to submit the declaration
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